USFA Western Washington Division

Equipment Loan Policy

It is the intent of Western Washington Division (WWD) to promote the growth and development of USFA member fencing clubs in Western Washington. In order to support our member clubs, the WWD maintains a limited amount of electric strip equipment that is available for our member clubs to use for competition and training purposes.  In order to provide fair access to this equipment by all WWD members, the following procedures were adopted by the Executive Committee on June 3, 2006. This document outlines the procedures and serves as notice to our member clubs. 

I. Availability of Division Equipment.
A. Division equipment (including scoring machines, reels, floor cords, test equipment, and metallic strips) is available to members of the Division for competitions and training purposes. 
B. Any USFA member club or individual (hereafter termed Borrower) located in the Division may request Division equipment.  
C. Requests for equipment will be prioritized on a “need” basis. That is, newly established clubs that have never requested equipment will receive a higher priority than an existing club that has used the equipment before. Priority will be given to Borrowers that have a history of proper care and use of Division equipment and property, hold a current USFA Club membership, and have members that are active competitors in USFA and Division-sponsored tournaments. 
D. An equipment request may be denied by a majority vote of the Division Officers if there is sufficient reason to believe that the equipment will be mishandled, improperly used, or not returned.  The decision of the Division Officers is final.

E. All loaned equipment shall be made available to the Division for Division-sponsored events, or other events deemed necessary by the Division Officers.  
II. Procedures for Requesting Division Equipment.
A. All requests for equipment must be submitted via email to the Equipment Manager responsible for equipment inventory (currently the Division Chairperson). Requests must be made a reasonable amount of time prior to the date of need.  Requests shall contain the following information: 
· Name or description of the equipment requested 

· Name and contact information of the individual who will be responsible for the equipment 
· Reason for the request (tournament, club training, etc.)

· Date(s) that the equipment will be needed

· Date on which the equipment will be returned to the Equipment Manager or Division storage facility.

III. Borrower Responsibilities. Borrowers shall be responsible for: 

A. All maintenance and upkeep of equipment assigned to them. 
B. Payment of any required deposits at the time of securing equipment.
C. Completion of the WWD Equipment Loan Agreement form including signature.

D. All expenses for the repair or damage due to abuse or neglect shall be paid by the borrower to which the equipment was assigned at the time of damage. Division Officers shall be the sole determinant of whether equipment damage was due to abuse or neglect.

E. Pick-up of assigned equipment from the Division storage facility at the commencement of the loan period, unless other arrangements are made with the Equipment Manager.
F. Return of assigned equipment in a timely manner at the end of the loan period.  The Equipment Manager will make allowances for good faith attempts to return the equipment prevented by external circumstances, such as weather, provided the Equipment Manager is notified by telephone or e-mail within 24 hours, and the equipment is returned at a mutually agreed to time. 

G. Transportation of assigned equipment to the Division storage facility (or other location agreed upon by the Equipment Manager) at the end of the loan period.
IV. Division Responsibilities. 

A. To encourage proper and timely care of Division equipment, the Equipment Manager will assume responsibility for minor repairs to Division equipment as the result of normal use. Such repairs may include the replacement of light bulbs and plugs, and the repair of broken wires and connections. 
B. The Division may impose nominal fees or deposits to defray repair costs and encourage responsible use of Division equipment.
C. The Division reserves the right to impose penalties and restrictions on clubs or individuals who do not follow the above procedures.  For Borrowers who do not follow the procedures outlined above, the Division shall impose the following at its discretion:
a. First offense: Written or email notification that privileges may be suspended. 
b. Second offense:  The club or individual will be required to submit a deposit of $25 per scoring machine, $25 per set of reels (including floor cords), $25 per set of  test equipment, and/or $50 per metal strip prior to receiving such equipment. Such deposit must be made in cash or check. The Division reserves the right to delay the issue of equipment until such time as the check clears the bank for payment. The deposit shall be returned in total if all requirements are subsequently met. However, should requirements not be met (such as the equipment is not returned on the agreed-upon date), the deposit shall be forfeit. 
c. Third offense: Suspension of privileges at the discretion of the Division Officers. 

USFA Western Washington Division

Equipment Loan Information
Period of loan:    
From   ____ / ____ / ____    

To   ____ / ____ / ____

Borrower Information

Name:  


_____________________________________________________

Organization:  

_____________________________________________________

Address:  

_____________________________________________________

Phone: 


_________________
Email:  


___________________________________

Deposit Received:
$__________

Equipment Information
List all equipment borrowed.  Unless otherwise noted, reel sets include 2 reels and 2 floor cords, and scoring machines include a power supply and power cable.
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Signature
I have read and agree to the terms of the WWD Equipment Loan Policy.

___________________________________________________

_____________

Name








Date
